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1. Application for Private Vehicle Use Permit 

 A District employee or other person serving in an official capacity (e.g. volunteer) shall submit a written application for a Private Vehicle Use 
Permit to the District Administrator or his/her designee.  Specifically, the following information should be on file in the District Office before 
private vehicle use authorization is given. 

 a. The driver's name, current home address and a description of the motor vehicle intended to be used (including its identification  
number). 

 b. A copy of a valid Wisconsin driver's license. 

 c. A current certificate of insurance specifically describing the vehicle identified in the application.  Proof of the following minimum  
insurance coverage must be given before a driver is authorized to transport students: 

  (1) Bodily injury liability coverage - $100,000 per person 

  (2) Subject to the limit for each person: total bodily injury liability limits of not less than $300,000 per each accident; 

  (3) Property damage coverage - $100,000 

 d. Current Motor Vehicle Record (MVR)  - The MVR will be obtained by the District when the driver application is filed.  

 Employees or other drivers who have MVRs which indicate the driver has had three or more traffic citations, preventable accidents or a 
citation for operating a motor vehicle while intoxicated during the previous three-year period, will be deemed unacceptable as a driver.  If, 
during subsequent yearly checks, the employee or other driver's MVR improves, he/she will be allowed to again transport students via 
private motor vehicle. 

2.  Authorization to Use Private Vehicles 

 The District Administrator or his/her designee may authorize those individuals who satisfy the above requirements to use private vehicles 
for school purposes. This authorization may be in the form of a standing permit for employees who use their own motor vehicle regularly for 
school purposes.  The permit shall state the particular purpose (and whether it includes transportation of students).  For special trips 
involving students, including field trips, extracurricular activities, etc., a special permit must be obtained in advance for the specific trip. 

 Transportation of students by employees or other persons serving in an official capacity shall not be authorized unless no other practical 
transportation is available. 

3. Transporting Students in Private Vehicles 

 a.     A vehicle may not be used to transport more persons than can be seated using permanently mounted seat belts without 
interfering with the operator. In all cases, the vehicle cannot have a seating capacity of more than ten (10) including the driver. 

 b.     If the vehicle is to be used to transport passengers to co-curricular or other school-related activities, it shall be under the 
immediate supervision of a competent adult.  Said standards of “competence” shall be at the sole discretion of the District 
Administrator or his/her designee. 

 c.     Parents/guardians of students who are being transported in private vehicles on field trips, athletic trips, etc., must be notified via 
written notice.  The notice must include (1) where the student is going, (2) how long it will take to get there, (3) who is providing 
the transportation, and (4) what type of vehicle is being used.  It must be signed by the student's parent/guardian and  returned to 
the school. 

 d.     Students who are transported by the District to school-sponsored events shall return via District transportation, unless the 
students' parents/guardians provide written notification of their intent to transport the students from the school-sponsored event. 

 e.     In the event a volunteer driver desires to transport a non-related student from a school-sponsored event to which the District 
provided transportation, the parent/guardian of the student must approve this alternative transportation by providing prior written 
notification to the school employee or principal that the alternative transportation is allowable. 

 f.      Drivers will refrain from the use of alcoholic beverages or controlled substances for a period of not less than 24 hours prior to 
transporting students, employees, volunteers, etc. 

4. All traffic violations incurred through the use of a private vehicle while being used for business purposes are the full responsibility of the 
driver. 

5. Students shall be allowed to use their own vehicle on school district business after they have the necessary  forms on file and have 
received approval from the District Administrator or his/her designee. 

6. Students are NOT allowed to drive vehicles on school trips when other students are passengers with the exception of family members.
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USE OF PRIVATE VEHICLE FOR SCHOOL  
USE AND/OR TO TRANSPORT STUDENTS



Full Name:  Phone Number:

I have attached a proof of insurance summary from my auto insurance with limits specified. (See 1.c. from page 1)

I possess a valid WI operator's license.

I am at least 21 years of age.

The 1983 Wisconsin Act 175 requires safety information relating to motor vehicles and volunteer adult drivers.  

Transportation Director's Signature: Date:

Upon reading the School Board Policy 580 and its implementing guidelines, I declare that I am in compliance with all conditions stated and on 
that basis and those conditions request permission to transport students in my private vehicle.  I understand this permission allows me to 
transport no more students in my vehicle than the available seat belts.
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I have sufficient use of both hands and the foot normally employed to operate the foot brake and accelerator.

I have not been convicted of reckless driving; driving while under the influence of an intoxicant or of a controlled substance; or any 
offenses enumerated under s 343.31, within the last three (3) year period.

Initial

Signature: Date:

Address: City: St: Zip:

Driver's License #:

Make Model Year Color VIN #

Attach a copy of driver's license and insurance policy

Volunteers must complete and submit a Volunteer Application in addition to this request.

5.

4.

3.

2.

1.

Committed to the Growth & Success of Each Student, Each Year

REQUEST FOR AUTHORIZATION TO USE PRIVATE VEHICLE 
FOR SCHOOL USE AND/OR TO TRANSPORT STUDENTS

ORGANIZATION INFORMATION

DRIVER INFORMATION

Organization/Club Name:

Organization/Club Supervisor:

TRANSPORTATION DIRECTOR APPROVAL/DENIAL

I have reviewed the above named person's motor vehicle record. The above named person is in compliance with Board Policy 580 and its 
implementing guidelines.  I authorize this applicant to transport students. 

Request Denied
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1.         Application for Private Vehicle Use Permit
         A District employee or other person serving in an official capacity (e.g. volunteer) shall submit a written application for a Private Vehicle Use Permit to the District Administrator or his/her designee.  Specifically, the following information should be on file in the District Office before private vehicle use authorization is given.
         a.         The driver's name, current home address and a description of the motor vehicle intended to be used (including its identification                   number).
         b.         A copy of a valid Wisconsin driver's license.
         c.         A current certificate of insurance specifically describing the vehicle identified in the application.  Proof of the following minimum                   insurance coverage must be given before a driver is authorized to transport students:
                  (1)         Bodily injury liability coverage - $100,000 per person
                  (2)         Subject to the limit for each person: total bodily injury liability limits of not less than $300,000 per each accident;
                  (3)         Property damage coverage - $100,000
         d.         Current Motor Vehicle Record (MVR)  - The MVR will be obtained by the District when the driver application is filed. 
         Employees or other drivers who have MVRs which indicate the driver has had three or more traffic citations, preventable accidents or a citation for operating a motor vehicle while intoxicated during the previous three-year period, will be deemed unacceptable as a driver.  If, during subsequent yearly checks, the employee or other driver's MVR improves, he/she will be allowed to again transport students via private motor vehicle.
2.          Authorization to Use Private Vehicles
         The District Administrator or his/her designee may authorize those individuals who satisfy the above requirements to use private vehicles for school purposes. This authorization may be in the form of a standing permit for employees who use their own motor vehicle regularly for school purposes.  The permit shall state the particular purpose (and whether it includes transportation of students).  For special trips involving students, including field trips, extracurricular activities, etc., a special permit must be obtained in advance for the specific trip.
         Transportation of students by employees or other persons serving in an official capacity shall not be authorized unless no other practical transportation is available.
3.         Transporting Students in Private Vehicles
         a.     A vehicle may not be used to transport more persons than can be seated using permanently mounted seat belts without interfering with the operator. In all cases, the vehicle cannot have a seating capacity of more than ten (10) including the driver.
         b.     If the vehicle is to be used to transport passengers to co-curricular or other school-related activities, it shall be under the immediate supervision of a competent adult.  Said standards of “competence” shall be at the sole discretion of the District Administrator or his/her designee.
         c.     Parents/guardians of students who are being transported in private vehicles on field trips, athletic trips, etc., must be notified via written notice.  The notice must include (1) where the student is going, (2) how long it will take to get there, (3) who is providing the transportation, and (4) what type of vehicle is being used.  It must be signed by the student's parent/guardian and          returned to the school.
         d.     Students who are transported by the District to school-sponsored events shall return via District transportation, unless the students' parents/guardians provide written notification of their intent to transport the students from the school-sponsored event.
         e.     In the event a volunteer driver desires to transport a non-related student from a school-sponsored event to which the District provided transportation, the parent/guardian of the student must approve this alternative transportation by providing prior written notification to the school employee or principal that the alternative transportation is allowable.
         f.      Drivers will refrain from the use of alcoholic beverages or controlled substances for a period of not less than 24 hours prior to transporting students, employees, volunteers, etc.
4.         All traffic violations incurred through the use of a private vehicle while being used for business purposes are the full responsibility of the driver.
5.         Students shall be allowed to use their own vehicle on school district business after they have the necessary  forms on file and have received approval from the District Administrator or his/her designee.
6.         Students are NOT allowed to drive vehicles on school trips when other students are passengers with the exception of family members.
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USE OF FACILITIES INFORMATION & RULES
830 COMMUNITY USE OF FACILITIES:  The East Troy Community School District welcomes public access to use buildings and grounds to support the betterment of community resources and enhance the quality of life of residents.  However, the public's access and use of such property shall be in accordance with and subject to all Board policies, as well as school procedures, regulations, rules, and guidelines.  The use of buildings and grounds is by permit and is defined in categories.  Such use will be permitted only at such times as the facilities required are free from school-sponsored activities.  Authorization for use of school facilities shall not be considered endorsement by the school of the activity.         
 
In addition, District Buildings and Grounds shall be made available to members of the public as required by the Wisconsin State Statutes.         
 
Legal Reference:         Wisconsin State Statutes Section 120.12(9), 120.13 (17), (19).
Cross Reference:         Charges for Use of District Facilities RULE
Approved:         6/26/00
Revised:                   7/19/10, 3/28/11, 8/8/11
 
830  FEES RULE FOR USE OF DISTRICT FACILITIES:  The East Troy Community School District welcomes public access to use buildings and grounds to support the betterment of community resources and enhance the quality of life of residents.  However, the public's access and use of such property, shall be in accordance with and subject to all Board policies, as well as school procedures, regulations, rules, and guidelines.  The use of buildings and grounds is by permit and is defined in categories.  Such use will be permitted only at such times as the facilities required are free from school-sponsored activities.  Authorization for use of school facilities shall not be considered endorsement by the school of the activity.                  
 
General Rules 
A.  Requests for use of District facilities must be placed with the building administrator, Administrator of Business Services or designee on district application forms no less than ten (10) days prior to the scheduled event if a custodian is to be scheduled, and no more than one year in advance of the activity.
B.  Any usage shall have at least one adult supervisor who shall be present from the start until completion, who shall supervise the participants conduct and care of school property.
C.  The possession of alcoholic beverages on school property is prohibited.     
D.  There shall be no tobacco use in the school buildings or on school grounds.     
E.  A school lunch employee shall be on duty any time kitchen equipment is used.  His/her job shall be to supervise and assist in the use of the equipment.  Clean up is the responsibility of the group using the facilities.  The group will be assessed an hourly charge for this employee in addition to the building charge, if any.
F.  Custodial employees:
i.  A school custodial employee shall be on duty during regularly scheduled custodial work hours.  His/her job shall be to open/lock facilities and be          available for communications with the District. General clean up is the responsibility of the group using the facilities  - see attached clean-up checklist.  If time is specifically requested for special services such as set-up or clean-up, or if the District determines such time was required upon conclusion of the event, the facility requestor shall be assessed a charge.
ii.  For facility use requested outside of regularly scheduled custodial times, a custodian may be requested, or may be assigned at the District's discretion at overtime rates paid by the user.  
G.  Principals will have discretion over which spaces are available for rent within each principal's respective school.  Office areas and tech-ed labs will not be available for facility use rentals.
H.  Gymnasium use includes locker room use; however a $20 water charge exists for shower use.  Gym #3 includes locker use and inside concession stand use.
I.  Payment must accompany application for approval of usage  - exceptions to this rule in the form of a deposit can only be made with the approval of the Superintendent or Business Manager.  If additional charges are made after the event, these charges will be invoiced.  Payment for additional charges must be received within 60 days of billing, or a group may forfeit future use of the facilities.  Payments for an event cancelled voluntarily by any user are non-refundable.  
J.  Organizations or individuals reserving spaces accept full responsibility for damage done to school property by those in attendance at the activity and          understand the organization or individual is liable for payment of charges resulting from damage or misuse of District property and for all claims that might be brought against the District for injury of anyone attending such event.  The District's insurance coverage does not protect outside users, and the District may require organizers to provide a certificate of insurance acceptable to the District in connection with large events, or events that present an increased risk of loss or injury.  
K.  Improper use of buildings and/or lack of responsibility for care of the premises will result in denial of continued use of the facility at the discretion of          designated representatives of the school district.
L.  Any special equipment usage, work requests, or extra set-up or clean-up may also involve extra charges, specific to the group.
M.  If school is closed for any emergency reason, such as snow days, facility use is also cancelled.  Refunds will be issued.
N.  Should the District be unable to hold the event for any reason, return of payment for the facility use charge represents liquidated damages.  The                   District is not responsible for any other losses due to the cancellation of the event.
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APPLICATION FOR USE OF FACILITIES
The 1983 Wisconsin Act 175 requires safety information relating to motor vehicles and volunteer adult drivers.  
Upon reading the School Board Policy 580 and its implementing guidelines, I declare that I am in compliance with all conditions stated and on that basis and those conditions request permission to transport students in my private vehicle.  I understand this permission allows me to transport no more students in my vehicle than the available seat belts.
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Initial
Make
Model
Year
Color
VIN #
Attach a copy of driver's license and insurance policy
Volunteers must complete and submit a Volunteer Application in addition to this request.
5.
4.
3.
2.
1.
Committed to the Growth & Success of Each Student, Each Year
REQUEST FOR AUTHORIZATION TO USE PRIVATE VEHICLE
FOR SCHOOL USE AND/OR TO TRANSPORT STUDENTS
ORGANIZATION INFORMATION
DRIVER INFORMATION
TRANSPORTATION DIRECTOR APPROVAL/DENIAL
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